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Preamble 
 

The Port of Duqm Port Instructions are underlying part of the Port Rules & Regulations. 

 

They consist of instructions how to apply the Port Rules & Regulations and guidelines for the Port users. 

 

The Port Instructions are using the same numbering as the Port Rules & Regulations.  Any additional 

information needed on the articles of the Port Rules & Regulations can be found in the Port Instructions. 
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1 Definitions and contact details 

1.1 Title and Effective Date 
These Port Instructions are reviewed twice a year and are published on the  website www.portduqm.com  

As from the moment they are on the website, they apply and are effective. 

 

1.2 Publication status 
The Port of Duqm will publish an official revision of these Port instructions as and when needed. 

 

All amendments made between official publications will be pubƭƛǎƘŜŘ ƻƴ ǘƘŜ tƻǊǘ !ǳǘƘƻǊƛǘȅΩǎ ǿŜōǎƛǘŜ ŀƴŘ 

will be incorporated in the following consolidated edition. 

 

 

 

  

http://www.portduqm.com/
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1.3 Definitions 
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1.4 Geographical reference points  

1.4.1 Port Limits 

1.4.1.1 Inner port and outer port 
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1.4.1.2 Basin 

1.4.2 Fairway Buoy 

1.4.3 Pilot boarding areas 

1.4.3.1 Outer pilot boarding ground 

1.4.3.2 Inner pilot boarding ground 

 

1.4.4 Anchorage areas 
A мфх ппΦрлb лртх псΦпн9  Radius 2.5 Cables. 

 Port waiting area up to 12m draft max. 

 

B мфх ппΦрлb лртх птΦно9  Radius 2.5 Cables. 

 Port waiting area up to 12m draft max. 

 

C мфх ппΦрлb лртх пуΦрр9  Radius 5 Cables. 

 Bunkering area up to 16m draft max. 

 

D 1фх ппΦрлb лртх рлΦмн9  Radius 5 Cables. 

 Ship repair, crew change and provision area up to 19m draft.  

 

E мфх ппΦрлb лртх рмΦтм9  Radius 5 Cables. 

 Bunkering area up to 23m draft max. 

 

F мфх ппΦрлb лртх роΦоо9  Radius 5 Cables. 

 Port waiting area VLCC  

 

H мфх плΦрлb лртх рлΦрм9  Radius 5 Cables. 

 Ship to Ship area up to 23m draft. 

 

J мфх плΦрлb лртх рнΦмм9  Radius 5 Cables. 

 Ship to Ship area up to 23m draft. 

  

K мфх плΦрлb лртх роΦсу9  Radius 5 Cables. 

 Port waiting area VLCC  
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1.5 International conventions and bodies  

1.5.1 Colregs   

1.5.2 IALA 

1.5.3 IBA Rules 

1.5.4 ILO 

1.5.5 IMDG 

1.5.6 IMO 

1.5.7 ISM Code  

1.5.8 ISPS Code 

1.5.9 Marpol 

1.5.10 SOLAS 

1.5.11 IMSBC 

1.5.12 ITU 

1.6 Measurements 

1.7 Contact information 

1.7.1 VHF 

1.7.2 Telephone/Fax 

1.7.3 Email 

1.7.4 United Nation LOCODE 

2 General provisions 

2.1 Application 

2.1.1 Liability Provisions 

2.1.2 Interpretation of the Port Rules & Regulations 

2.1.3 Language 

2.1.4 Governing law and dispute resolution 

2.2 Prohibitions and permits 

2.2.1 Prohibitions 

2.2.1.1 General principles 

2.2.1.2 Drugs and alcohol 

2.2.1.3 Commercial business inside the Port 

2.2.1.4 Dunnage and packing waste from Vessels 

2.2.1.5 Fishing 

2.2.1.6 Swimming 

2.2.1.7 Recreational tours 

2.2.1.8 Mobile and satellite phones 
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2.2.1.9 Clearance and admittance 

2.2.1.10 Obstacles and their removal 

2.2.1.11 Removal of goods 

2.2.1.12 Laying out of mooring buoys 

2.2.1.13 Mooring on aids to navigation 

2.2.1.14 Vessels mooring and launching and dhows 

2.2.1.15 Marine event 

2.2.1.16 Release of cargo related gas 

2.2.1.17 Berth or anchoring without informing Port Authority 

2.2.1.18 Objects protruding from the Vessel 

2.2.1.19 Boarding of Vessels 

2.2.1.20 Lowering of lifeboats or any other boats 

2.2.1.21 Use of distress signals 

2.2.1.22 Wild animals 

2.2.1.23 Weapons 

2.2.1.24 Passing under cranes 

2.2.1.25 Dangerous goods to Port 

2.2.1.26 Use of a heaving line which is not in line with the general principles of good seamanship 

2.2.1.27 Use of defective or damaged cargo handling equipment 

2.2.1.28 Discharge of a damaged container with dangerous goods ex Vessel 

2.2.1.29 Disposal of waste 

2.2.1.30 Pollution 

2.2.1.31 Maintenance on the Hull 

2.2.1.32 Causing a fire or explosion, conducting blast or setting off fireworks 

2.2.1.33 Double banking 

2.2.1.34 Mooring on automatic winches solely 

2.2.1.35 Photography 

2.2.1.36 Remotely operated vehicles  
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2.2.2 Permits 

2.2.2.1 Hot work 

2.2.2.2 Bunkering 

2.2.2.3 Carrying out an oil transfer operation, chemical transfer operation or liquefied gas transfer 

operation between Vessels (not bunkers) 

2.2.2.4 Handling dangerous cargo 

2.2.2.5 Double banking 

2.2.2.6 Bow or stern mooring 

2.2.2.7 Diving 

2.2.2.8 aŀƛƴǘŜƴŀƴŎŜ ŀƴŘ ǊŜǇŀƛǊǎ ƻŦ ǘƘŜ ±ŜǎǎŜƭΩǎ ŜƴƎƛƴŜǎ 

2.2.2.9 Repairs above or under the water line 

2.2.2.10 Dredging 

2.2.2.11 No delivery of waste  

2.2.2.12 Repair or maintenance of engines of airplanes or helicopters on board a Vessel 

2.2.2.13 Permit to work & Lock-Out Tag-Out System Procedure. 

 

2.2.2.13.1 Safe Work System  

2.2.2.13.1.1 Purpose 

The purpose of this procedure is to minimize the potential hazards during construction, inspection, 

maintenance and modification activities conducted within the port area. This is accomplished by 

providing a mechanism which requires formal communication between all parties who have influence 

on how, where and when it is done. 

2.2.2.13.1.2 Regulatory Requirements 

In Accordance to Sultanate of Oman Labor Law / Ministerial decree no 286/2008. Clear general duty on 

the employer to provide safe working environment to his employees and any involving parties. Permit to 

work system is the recognized means of achieving this in areas where flammable, toxic or other 

potential hazard conditions may be present.  

2.2.2.13.1.3 Scope 

The scope of this procedure is to define the requirements for Permit to Work (PTW) & LOTO System of 

Port of Duqm Company. Where it applies by PDC personal, contractures and clients involved at port 

operations. This instruction shall be read in conjunction with PDC Contractor safety rules. 

2.2.2.13.1.4 Objective 

P5/ ǊŜǎǇƻƴǎƛōƭŜ ǘƻ ǇǊƻǘŜŎǘ ǘƘŜ ƘŜŀƭǘƘ ŀƴŘ ǎŀŦŜǘȅ ƻŦ ǘƘŜ ǇŜǊǎƻƴŀƭ ϧ ǘƘŜ ŜƴǾƛǊƻƴƳŜƴǘΦ LǘΩǎ ŀ ƭŜƎŀƭ 

requirement to provide a safe and healthy workplace. The main objective of the PTW LOTO system is to 

ensure that non-routine and hazardous activities worked in safe manner.   
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2.2.2.13.1.5 Definitions  

 

 
 
 

Permit to Work 
PTW 

Permit to Work System is a document control system, which is to control 
specific work / non routine activities which are known to be potentially 
hazardous in relation to: 

¶ The health and safety of the personnel. 

¶ The integrity of the operation / facility / equipment. 
 It also means of communication between port management & work 
involving parties.   

 
 

Red / Hot Work Permit 

Any work involving a source of ignition such welding, thermal or oxygen 
cutting, heating and other fire producing or spark producing operations. 
Where flammable & combustible materials may be present these 
materials will support combustion once ignited and increase the risk of fire 
or explosion. All open flame or high spark potential work will require an 
approved Hot Work Permit 

 
Blue / Cold Work 

Permit 

Any work that classified out of the port routine activities, and obtained for 
all general work that does not involve activities related to hot work or 
naked flames. Excavation, working at height, etc. 

 
Lock-Out Tag-Out 

System 
LOTO  

Physical tag or lock used to ensure that dangerous machines / source of 
energy is properly isolated by work responsible parties and not able to 
started up until completion of the maintenance or servicing. 

 
 

Electrical & Mechanical  
Isolation 

Physical separation of equipment from all associated pipes, vessels, power 
sources etc. Isolation can be electrical and/ or mechanical. Electrical 
isolation is achieved by padlocking of switch on the electrical panel while 
aŜŎƘŀƴƛŎŀƭ ƛǎƻƭŀǘƛƻƴ ǊŜǉǳƛǊŜǎ ǾŀƭǾŜόǎύ ǘƻ ōŜ ǎƘǳǘ ŀƴŘ ƭƻŎƪŜŘΦ ά5ŀƴƎŜǊέ ǘŀƎǎ 
ƻǊκŀƴŘ άhǳǘ ƻŦ {ŜǊǾƛŎŜέ Ƴǳǎǘ ōŜ ŘƛǎǇƭŀȅŜŘ ƻƴ ŜŀŎƘ ƛǎƻƭŀǘƛƻƴΦ 
The isolation can be executed by competent Ch. electrician / senior 
electrician for electrical part and competent Ch. Mechanic / senior  

 
Confined space 

LǘΩǎ ŀ ǎǇŀŎŜ ƻŦ ŜƴŎƭƻǎŜŘ ƻǊ ǇŀǊǘƛŀƭƭȅ ŀƴŘ ŎƭƻǎŜŘ ƴŀǘǳǊŜΦ ²ƻǊƪ ƛƴ ŎƻƴŦƛƴŜŘ 
spaces, where there is a risk from toxic fumes or vapors, Flammable 
fumes, Potentially harmful elevated and temperatures and Oxygen. 
(Oxygen content of the atmosphere less than 20% by volume) may exist. 
E.g. Water tanks, Fuel Tanks, closed trench  

Non-routine activities 

Activities which are outside the regular operation of the port.  In this 

respect maintenance / inspections and construction activities are 

considered as non-routine. 

 
Job Safety Analysis 

A job safety analysis is to identify and assess the possible hazards & risks 
associated with the job under permit and to ensure necessary control 
measures. A JSA is to be prepared by the Permit Holder and 
reviewed/approved by permit authorizer.    

Scaffolding Inspection 

Certificate 

This certificate is to ensure the minimum safety requirements and safe 

work practices for the erection, inspection, use and dismantling of 

scaffolds to protect employees and contractors from potential injuries 

associated with working at heights. 
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Excavation Certificate 

A work certificate is for excavations is required when activities involving 
digging, trenching, backfilling, excavation, or other activities which could 
damage covered or buried pipelines, cables or utilities. 

Hot Work Aboard 

Vessel 

Official letter given to the vessel master including the main safety 

requirement that they have to implement before getting approved PTW.   

Gas Tester 
A person who is trained to perform gas tests and who holds a valid 

certificate as authorized Gas Tester issued by a Client approved institution. 

Tool Box Talk 

TBT 

Tool used to plan ahead for any routine / non-routine activities.  TBT 

Mandatory requirement for all permit required activities and has to be 

filled-in by Permit holder then approved by permit authorizer.  

 
 

Responsible Supervisor   

Including (Harbour Master & Terminal Operation Management Team) 
Allowing the job under PTW to proceed by signing on the authorization 
section of the Permit after ensuring that all necessary precautions have 
been taken & all PTW documents required filled properly. The Permit 
authorizer is the only person who can authorize a Permit & he can issue 
more than one permit at a time. 

Area Authority  Area authority including persons in charge at location, unit manager, 
terminal operators & team leaders. Where they got the acceptance from 
the responsible supervisor & HSS department.  

Permit Holder 
Supervisor responsible for planning, supervision and execution of the job 
& crew. He can take only one permit at one time. 

Ground Disturbance 

(Excavations) 

Activities involving digging, trenching, backfilling, pile driving, excavation, 
or other activities which could damage covered or buried pipelines, cables 
or utilities. 

Restricted Area 
Plant or associated area that by nature of the processing, control systems, 
hazardous substances, etc. present, are accessible only to authorized 
personnel, and then only for specified tasks. 

Hazardous Area 

Plant or facility areas so designated where flammable or toxic vapors may 
be present, also referred to as a classified area. 
Classification Of The Hazardous Area   

¶ Zone 0: an area where flammable / explosive materials 
continuously present at the normal operations.  

¶ Zone 1: an area where flammable / explosive materials likely to 
present at the normal operations. 

¶ Zone 2: an area where flammable / explosive materials unlikely to 
present at the normal operations. 

¶ Non-hazardous Area: an area where flammable / explosive 
materials not likely to present at the normal operations. 

 

2.2.2.13.2 Duties & Responsibilities 

 There are listed duties and responsibilities coming under PTW involving parties.  

 

2.2.2.13.2.1 Responsible Supervisor / Harbour Master & Terminal Operation Management   

 

¶ To coordinate among PTW issued and avoid any conflict with operations.  
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¶ Will approve Class A & B Permit to work request either to performed aboard the vessel or 

terminal.  

¶ All the hazards associated with the work are identified and necessary precautions are 

implemented, including isolations, before work begins. 

¶ Shall ensure all persons, who may be affected by the work, are informed before the work 

begins; when the work is suspended and when the work is complete. 

¶ Auditing life PTW / whole system to ensure that is it being correctly administered and report of 

the findings to HSSE department.   

¶ Will also provide any specialized procedures or advise the concerned parties as necessary or 

required. 

¶ Make sure all safety precautions followed by the concerned parties and advise whether extra 

precautions are required.  

 

 

2.2.2.13.2.2 Area Authority / PDC Supervisor / Terminal operators  

 

¶ Quality check on the completion of permits and certificates before get the approval from the 

Terminal Operation Management   

¶ To get responsible supervisor & HSS department authorization before start the job under PTW. 

¶ Make sure all job safety requirements & site precautions including safety signs, barriers and 

isolations in place.  

¶ All permit certification has been attached with the permit and checklist reference has been 

correctly filled.  

¶ Coordinate with Planning & Technical for any excavation activities and make sure the operation 

will not affect any underground buried services.  

¶ Make sure the work will not conflict with the terminal operations or other third parties within his 

area.  

¶ To make sure the working process runs as what is agreed with the terminal management. 

¶ Ensure the work site still safe before daily validation of the permit.  

¶ Make sure de-isolation has been done, work site has been left in good housekeeping after 

completion of the work. 

¶ Cancel the permit after work completed.  

¶ Inform the responsible supervisor & HSS department once work completed.  

 

2.2.2.13.2.3 Permit Holder / Supervisor designed to supervise the work 

 

¶ He has received training in the PTW System and certified as Permit holder, 

¶ Initiate, review and seek permit authorizer approval for TBT Card or job safety analysis as 

required. 

¶ He discusses the job fully, inclusive of any integral hazards; the required safety precautions; 

including isolations and CPE and PPE, with permit authorizer. 

¶ The work team is briefed on the permit details, including any potential hazards, and all 

precautions taken, or to be taken through effective TBT. 



  Port Instructions 

16 | P a g e  M A R _ 0 8 0 _ 0 0 2 _ 0 01  
 

¶ The workers understand that, if circumstances change, the work must be stopped and advice 

sought from the permit authorizer. 

¶ The work team stays within the limitations set on the permit (physical boundaries, type of work 

and validity time), 

¶ The precautions are maintained throughout the work activity, 

¶ Conduct periodic checks via provided checklist in order to ensure that conditions under which 

the permit was issued have not changed and remain safe. 

¶ On completion or suspension of the work, the site is left in a safe condition and the Permit 

authorizer informed. 

¶ Stay at or in close visual contact with the worksite at all times, to supervise the work party. 

¶ Sufficient time is spent, at shift handover, to discuss all ongoing or suspended permits, with the 

in-coming Permit holder. 

 

2.2.2.13.2.4 Chief Electrician / Senior Electrician 

 

¶ Are responsible for the appropriate isolation/de-isolation of all electrically driven equipment. 

¶ Isolation padlocks to be properly installed and clearly identified.  

¶ Work within the permit to work system and the planning documentation 

¶ Will not proceed with a variation from normal procedures without proper authorization. 

¶ Adequately identify, test and secure isolations.  

¶ Co-operate with involving supervisors to ensure that the policy is effectively implemented.  

¶ Communicate effectively with other parties involved in the work 

 

2.2.2.13.2.5 Chief Mechanic / Senior Mechanic 

 

¶ They are responsible for the mechanical isolation/ de-isolation of equipment. 

¶ Isolation padlocks to be properly installed and clearly identified.  

¶ Work within the permit to work system and the planning documentation 

¶ Will not proceed with a variation from normal procedures without proper authorization. 

¶ Adequately identify, test and secure isolations.  

¶ Co-operate with involving supervisors to ensure that the policy is effectively implemented.  

¶ Communicate effectively with other parties involved in the work.  

 

2.2.2.13.2.6 HSSE Officer / Port Control Officer  

 

¶ Providing a quality check on the completion of permits and certificates and ensuring all the 

necessary signatures have been obtained.  

¶ Inspect the work location along with area authority & permit holder to ensure all safety 

requirements are provided.  

¶ Ensuring that the Permit Holder fully understands the nature of the applicable job and aware of 

ǘƘŜ ǎǘŀǘǳŜǎ ƻŦ ǘƘŜ ǇŜǊƳƛǘ ά¢ƘŜ ǎŀƳŜ ǘƻ ōŜ ŀǇǇƭƛŜŘ ǿƛǘƘ ǘƘƛǊŘ ǇŀǊǘȅ ŎƻƳǇŀƴƛŜǎέΦ 

¶ That effective arrangements are made for the worksite to be examined before work begins, as 

appropriate when work is suspended and upon completion of the work. 
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¶ That sufficient tŜǊƳƛǘ ŀǳǘƘƻǊƛȊŜǊΩǎ Ǿƛǎƛǘǎ ŀǊŜ ƳŀŘŜ ǘƻ ǘƘŜ ǿƻǊƪǎƛǘŜΣ ŘǳǊƛƴƎ ǘƘŜ ǇǊƻƎǊŜǎǎ ƻŦ ǘƘŜ 

work, to confirm the consistent application of the permit requirements. 

¶ He will ensure effective (electrical & mechanical) isolation / de-isolations are carried out by 

ensuring there padlocks properly installed with the responsible parties.   

¶ The original permit (White copy) of the active permit is displayed in Permit authorizer office. 

¶ Review and approve TBT Card or job safety analysis as required. 

¶ Signed off permits (white copies) are kept in file for one year in PTW authorizer office.  

¶ Is responsible for the execution of In-House Training for supervisory personnel. 

¶ Will retain the original of completed permits for a period of one year and will periodically 

audited.  

¶ Auditing life PTW / whole system to ensure that is it being correctly administered and report of 

the findings to HSS department.   

¶ Will also provide any specialized procedures or advise the concerned parties as necessary or 

required. 

¶ Make sure all safety precautions followed by the concerned parties and advise whether extra 

precautions are required.  

 

2.2.2.13.3 Compliance with the PTW System 

 

Compliance with the PTW system is applicable to Port of Duqm Company employees, terminal 

operators, sub-ŎƻƴǘǊŀŎǘƻǊǎΩ ŎƭƛŜƴǘ ǎŜŎƻƴŘŀry contractors. Who may be required to work on PDC 

facilitator client facilities where custodianship of the facility in the hands of the terminal management.  

 

2.2.2.13.3.1 Essential Features of the PTW System 

 

¶ Provide adequate training in administration and application on PTW system and make sure 

everyone understands the full system and how to be used.  

¶ To clearly identify personnel who give the authorization to perform the work.  

¶ Making sure the work is planned within the workforce, equipment to be used and specific 

timing.  

¶ Monitoring and auditing of the PTW system, in order to ensure that the system is consistently fit 

for purpose, and that its administration and application follow this procedure. 

¶ All related work hazards identified, precautions have been taken and personal protection 

correctly provided.  

¶ To provide adequate communication for all involved parties to make the system successful. 

¶ Coordination the operation and prevent conflicting of the activities from being authorized.    

¶ Supervision of the work to ensure the working parties complies with the permit to work 

requirements. 

¶ Formal approval from PDC management to the responsible party to do the work.  

 

 

 

 



  Port Instructions 

18 | P a g e  M A R _ 0 8 0 _ 0 0 2 _ 0 01  
 

 

2.2.2.13.4 Types of Permit  

2.2.2.13.4.1 Hot work / Red Permit to Work 

 

A Hot Work Permit is always required in Hazardous areas of work. Where this work could lead to cause 

fire, explosion or loss of life.   

Examples of work and related equipment which require a hot work permit include but are not limited to 

the following: 

¶ Welding (arc or gas),  

¶ Cutting torches. 

¶ Grinding and abrasive blasting  

¶ Use of open flame. 

¶ Chipping  

¶ Using electrical hand tools or power-driven tools (Drill machine / grinders) 

¶ Using internal combustion engines  

¶ Using any equipment which may provide a source of ignition  

¶ Anything that has the potential to generate static electricity.  

 

Safety precaution shall be take place for the hot work operation either its carried out the at terminal 

yard or aboard the vessel.  

 

  Safety Precautions for Hot Work on Terminal  

 

Hot works such as welding and hot job operations have high fire risk. Extreme care must be exercised at 

all times. The following safety rules should be applied: 

¶ Used only approved equipment with good condition and follow up manufacture instructions.   

¶ Approved PPE such as face shield, hearing protection, leather apron, leather hand gloves and 

respiratory protection mandatory to be used.   

¶ Check the locations of fire hoses and fire hydrants and ensure you are familiar with their use. 

¶ Remove all flammable & combustible materials from the area.   

¶ Stop work periodically and check the working area and adjacent rooms for fire or smoldering 

materials. 

¶ Thoroughly check the working area to ensure its clear from fire hazards after work is completed 

¶ The location of dangerous goods to be verified and in case of necessity stopping the works or 

removing goods.   

¶ Before, during and after inspection of the adjacent compartment. 

¶ No works on pipes in connections with fuel tanks. 

¶ No dissemination of sparks on vessel. 

¶ Gas detection certificate needed by certified surveyor. 

¶ Allowed at min 50m distance between the works area and the dangerous goods. 

¶ Allowed at min 50m distance between the work area and bunker carrier.  

¶ Works allowed after inspection of the Port Safety Officer or Port Control Officer. 
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¶ Not allowed during loading or unloading operations unless the works are part of the cargo 

operations. 

¶ Signalization & barricading of the working area needed.  

¶ Waste to be handled according to port producers.  

¶ Hot work shall not conflict with other operation or movement of port machinery.   

¶ Depending the weather conditions, the works to be suspended if the prevention of pollution 

cannot be guaranteed anymore. 

¶ Making sure that firefighting materials are present in the vicinity of the working area.  

¶ Appointed fire risk watchman is present for supervision of the work regarding such risk as well 

checking of the work area, after the work completed in this regards.  

¶ Indicating before start of the activities the position of the fuel tanks and other no hot work 

areas. 

 

Note: welding or hot work at welding workshop normally not required permit to work. One-year 

approval will be issued by the Harbour Master to the workshop operation after fully compliance with all 

safety requirements.   

 

 

 Safety Precautions Hot Work Aboard Vessel                                  

 

For performance of hot work activities at vessel on bored.  The master of said vessel understands that 

the following measures need to be undertaken and confirm that are in place. 

 

¶ The location of the dangerous goods to be verified and in case of necessity stopping the works 

or removing goods to comply with rule 9 here under. 

¶ Before, during and after inspection of the adjacent compartment. 

¶ No works on pipes in connections with fuel tanks. 

¶ No dissemination of sparks on the quay side or on other vessel. 

¶ No works above open spaces. 

¶ Cargoes to be protected by fireproof blankets. 

¶ No hot work on common bulkheads of compartments where flammable dangerous goods or 

gases are stowed. 

¶ Gas detection certificate needed by certified surveyor. 

¶ Allowed at min 50m distance or with one compartment between the works and the dangerous 

goods. 

¶ No hot work allowed when tanker vessels are berthed less then safe distance of the place of 

work. 

¶ Works allowed after inspection of the Port Safety Officer or Port Control Officer. 

¶ Not allowed during loading or unloading operations unless the works are part of the cargo 

operations. 

¶ Not in the vicinity of cargo operations. 

¶ Approval of the concession holder is necessary 

¶ Signalization of the working area needed. 
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¶ Work space to be protected by welding screens. 

¶ Waste to be handled following Port Policy. 

¶ Depending the weather conditions, the works to be suspended if the prevention of pollution 

cannot be guaranteed anymore. 

¶ Making sure that firefighting materials are present in the vicinity of the working area.  

¶ Appointed fire risk watchman is present for supervision of the work regarding such risk as well 

checking of the work area, after the work completed in this regards.  

¶ Indicating before start of the activities the position of the fuel tanks and other no hot work 

areas. 

 

2.2.2.13.4.2 Cold work / Blue Permit to Work 

 

Cold work permit required for non-routine work being performed by Port of Duqm Company personnel, 

clients & sup-contractor that does not involve (hot work). Examples works that required cold work 

permit listed at PTW form. If not included, then to be specified by the responsible parties.    

 

 

2.2.2.13.4.3 Confined Space Entry  

LǘΩǎ ŀ ǎǇŀŎŜ ƻŦ ŜƴŎƭƻǎŜŘ ƻǊ ǇŀǊǘƛŀƭƭȅ ŀƴŘ ŎƭƻǎŜŘ ƴŀture. To perform any work within the confined space 
must be large enough so employee cab enters bodily and has means of entry or exit. Permit to work 
with the attached confined space entry certification includes all information necessary to ensure safe 
working conditions. All listed precautions must be completed before commencing the work. 
 

 Examples of confined spaces may include but are not limited to: 

¶ Storage tanks, fuel tank and water tank. 

¶ Open-topped spaces of more than 1.5 meters in depth such terminal trench. 

¶ Pipes, tunnels, shafts, ducts and similar structures  

¶ Any other enclosed space where a person may require to enter 

 Safety Precautions for Confined Space Entry 

 

Permitted confined space must be isolated from all hazards and clear from all toxic and flammable 

materials. Entry certificate shall be included with permit to work & the following should be available 

before any entry:   

 

¶ Gas test must be carried out before starting the operations and to be continued as it required. To 

be recorded as it required at the confined space entry certification.   

¶  Means of communication to be clearly identified. 

¶  Respirator Protective Equipment (RPE) shall be made available. 

¶ Appropriate personal protective equipment (PPE) such as coveralls, goggles, gloves and 

respirators, as required. 

¶ Mechanical and electrical equipment must be approved and clear from any defects.   

¶ Mechanical / Electrical isolation to be carried out when it required.  
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¶ Means of entrance, exit to be clearly identified. 

¶ Emergency & recuse plan to be discussed and agreed by the involving parties.  

¶ Appropriate lighting to provide (low voltage, explosion proof or standard lighting fitted with 

Ground Fault Circuit Interrupters- GFCI).  

¶ First aid, fire extinguishers or other firefighting equipment shall be made available when needed. 

¶ Barriers and safety to be fixed to prevent non authorized pedestrian & vehicle. 

 

 Entry Without Respiratory Protection 

Entry without respiratory protection is acceptable only after all of the following conditions have been 

verified: 

¶ Oxygen content is between 20% and 21% 

¶ H2S concentration is less than 10 ppm. 

¶ Hydrocarbon concentration is less than 1% of the Lower Explosive Limit (LEL). 

 

¶ A means of maintaining an adequate flow of fresh air is provided. 

 

 Entry with Respiratory Protection 

Entry with respiratory protection is required when any of the following conditions exist: 

¶ Oxygen content is less than 20% or greater than 21% 

¶ H2S concentration is greater than 10 ppm 

¶ Hydrocarbon concentration is 1% or greater and less than 10% of the Lower Explosive Limit. 

 

 Confine Space No Entry Permit  

Under the circumstances confine space entry should not be permitted: 

 

¶ The hydrocarbon concentration is greater than 10% of the LEL. 

¶ Hazardous materials such as acids or caustics are present. 

¶ The facility or associated processes are experiencing operational problems. 

 

 Respirator Protective Equipment (RPE) / SCBA Safety Requirements 

¶ Personal going to enter the confined space shall be licensed  

¶ Before entering personal to be medically fit to enter & carry out the work safely. 

¶ Enough supply of oxygen cylinders shall be made available.  

¶ Standby personal with SCBA shall be available.  

¶ SCBA (Self Contained Breathing Apparatus) going to be use shall be certified.  

¶ SCUA shall be inspected before start the operation to ensure safe operations. 
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2.2.2.13.4.4  Pressure Systems  

A pressure Systems Work Permit is required for any work involving equipment which usually is under 

pressure, maybe under pressure, or any work involving pressurized operations, including high pressure-

low volume and low pressure-high volume operations.  

Pressure systems work includes but is not limited to:  

¶ Work on the accumulator unit and any associated pressure lines or pressure equipment. 

¶ Any pressure tests. 

¶ compressed air systems (fixed and portable) 

¶ Pressure cleaning of tubular 

¶ Hydraulic fracture or acid stimulations 

¶ Work on pumps and any associated pressure lines. 

¶ Work on any hydraulic systems. 

¶ Work on any pressurized equipment that requires the system to be isolated for completing the 

work.  

 

 Pressure Systems Safety Precautions  

 

Before working in the vicinity of a pressure system the following checks must be performed.  

ω To be fully aware about the gas or liquid toxicity & flammability and the risk to life and 

environment.  

ω The process pressures limits and temperatures of the content.  

ω The safe operation limits of the pressure system.  

ω Mechanical and electrical isolation carried out when it required.   

ω The workforce has training on the pressure system and fully aware of the risks.  

ω Safety valves, devices or systems to been properly restored after work completion.  

ω Any modification or changing of parts to be certified and within pressure operating limits.  

 

2.2.2.13.4.5        Excavation  

Any removal of the earth surfaces by man. Excavation permit required for an earth distribution for (60 

cm / 2 feet).  Excavation work includes but is not limited to: 

¶ New Building constructions. 

¶ Installing of underground services (Such pipe lines, electrical cables, telecoms, etc.,)  

¶ Replacing or repairing of underground parried services.   

 

2.2.2.13.4.6 Excavation Safety Precautions  

 

Before any excavation carried out following checks must be performed: 

¶ Before issuing the permit underground services to be carried out.  
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¶ Obtain electrical / mechanical isolation if it possible for the services which is in or near to the 

working site.  

¶ Excavation to be carried by competent personnel with authorized equipment.  

¶ Working site to be properly provided with safety signs and surrounded barrier.  

¶ Clearly identified the entrance and exit. 

¶ Working site must be provided with proper lighting.   

¶ Shoring - A structure such as metal, hydraulic, mechanical or timber shoring system that supports 

the sides of an excavation and which is designed to prevent excavations walls from collapsing. 

¶ Sloping - Tapering the sides of an excavation. The angle of incline varies with differences in such 

factors as the soil type, environmental conditions of exposure, and application of surface loads. 

¶ Emergency & recuse plan to be discussed and agreed by the involving parties.  

¶ Work permit must be suspended in case new services identified which is different from the one 

showing on the drawings until properly identified.  

 

2.2.2.13.4.7 Working At Height / Scaffolding 

 

Working at height where person may fall a distance of greater than (2 meters). To protect employees 

and contractors from potential injuries associated with working at heights. Minimum safety 

requirements and safe work practices for the use of ladders and the erection, inspection, use and 

dismantling of scaffolds to be taken. 

 Scaffolding Platform  

Temporary structure specifically erected to support platform, surface for person to carry out work.  

Erected type of scaffold depends on the work going to be carried out.   

 
Type of 
Scaffold 

 
Use of 

Scaffold 

 
Scaffold 
loading 
per m2 

Maximum 
number of 
working 

platforms 

Maximum 
spacing 
between 
Standards 

 
Typical load 

examples per bay 

Very Light 
Duty 
Independent 

Inspection and 
access 

165 lbs. 
75 kg/m2 

1 working 
platform 

8.9 Feet 
(2.7 

Meters) 

1 man and tools. 

Light Duty 
Independent 

Power cleaning 
and painting 

330 lbs. 
150 kg/m2 

2 working 
platforms 

7.9 Feet 
(2.4 

Meters 

2 men and tools. 

General 
Purpose 
Independent 

Light 
engineering, like  
welding or 
electrical 
installation 

 
440 lbs. 

200 kg/m2 

2 working 
platforms and 
1 
at very light 
duty 

 
6.9 Feet 

(2.1 
Meters) 

2 Men with Tools 
& 385 lbs. (175 
kg of Material) 

Heavy Duty 
Independent 

Heavy 
engineering, e.g. 
large pipework 
or structural 

 
550 lbs. 

250 kg/m2 

2 working 
platforms and 
1 
at very light 
duty 

 
6.6 Feet 

(2.0 
Meters) 

2 Men with Tools 
& 550 lbs. (250 
kg of Material) 
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Special 
Purpose 
Scaffold 

To be stated on design drawings & Must be Designed by an Engineer. 

 

 Scaffolding Inspection & Permit to Work Requirements 

 

The listed safety requirement to be considered before and during working on scaffolding.  

¶ All scaffolding work required authorization by terminal operation management before the work 

starts. Safe work certification to be attached with the permit to work. 

¶ Type of scaffolding must be fit the purpose of work going to be carried out.   

¶ Scaffolding Inspection Certificate used to ensure proper erection have been followed.  

¶ All parts must be inspected before erection and ensured it in safe condition.  

¶ Erection of scaffold to be done by certified, competent and trained inspector.  

¶ Scaffolds must be re-inspected every 7 days as a minimum or when the scaffold has been 

modified or extended.  

¶ Scaffolds must also be re-inspected immediately after adverse weather conditions such as heavy 

winds or rain. 

¶ Availability of full body safety harness with shock absorbing lanyard. 

¶ {ŎŀŦŦƻƭŘ ǎǘǊǳŎǘǳǊŜ ƛƴǎǇŜŎǘƛƻƴ ǘƻ ōŜ ŎŀǊǊƛŜŘ ƻǳǘΦ ²ƘŜǊŜ ƛǘΩǎ ƛƴŎƭǳŘŜ but not limited the following:    

ü Integrity of scaffold, including handrails, mid-rails, decking and toe boards. 

ü Visual inspection of tubes, clamps, and braces. 

ü Ladder fixings and condition of ladders. 

ü Safe Ladder Access and to be clear from any obstruction.    

ü Floor penetration covers. 

ü Tie off points. 

ü Necessary signs or barriers. 

ü Availability of the weekly inspection tag. 

 

 Scaffolding Tags 

¶ Scaffolding tags must be completed and signed by the Requestor, Scaffolding Supervisor and 

Scaffold Inspector before work starts and ensure it safe and fit the purpose.   

¶ Only scaffolds with the appropriate Green tag allowed to be used.  

¶ When a Red Tag ς Do Not Use is displayed on a scaffold this indicates that the scaffold has not 

yet been inspected or is currently in an unsafe condition. Ladders shall also be removed to 

prevent the scaffold use. 

¶ The yellow section on the bottom of the Green Tag indicates specific hazards and information 

stating such items as when it is mandatory to wear a safety harness, instances when there is a 

missing handrail, or incomplete sections of boarding due to pipe work installation or other work 

activities.   
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 Scaffold Dismantling  

Once the scaffold in no longer required and ready for dismantling the following precautions to be taken.   

¶ Dismantling will be planned and performed by a Scaffolder under the supervision of a Scaffold 

Supervisor.  

¶ All Employees to be informed of dismantling.  

¶ Green Scaffold Tag must be removed and Red Tag (Do Not Use) will be displayed.   

¶ The Scaffold Supervisor shall remove the access ladder to prevent the scaffold use. 

¶ During the dismantling of scaffolding, all materials must be lowered to the ground in a safe and 

orderly manner. Throwing or dropping of materials from height is strictly forbidden, and 

precautions must be taken to stop items from falling from the scaffold. 

 

 Mobile Scaffolds 

 

The requirements summarized in the Fixed Scaffolds must be applied, in addition to the following 

requirements must be applied for mobile scaffold:   

¶ Supporting surfaces shall be hard, same ground level.  

¶ Scaffolding height shall be no more than 4 times the minimum base width. 

¶ Handrails and toe boards must be in place. 

¶ The working area must be fully decked. 

¶ Mobile scaffolds must not be moved while occupied by personnel or equipment.  

 

2.2.2.13.5 Energy Isolation (Electrical / Mechanical Isolation)  

Energy isolation procedure established for the safety of personnel working on equipment that must be 

isolated to prevent an unexpected release of electrical, hydraulic, pneumatic, mechanical, chemical, 

thermal or stored energy. Electrical and mechanical energy isolation procedures shall be used before 

commencing any work requiring personnel to work on or near de-energized circuit parts or equipment 

in any situation where there is danger of injury due to unexpected energization or start-up of 

equipment. Methods of isolation to be applied whenever it required using padlock, Out of service tags & 

danger tag.  

¶ Isolation Padlock: physical device or barrier which is used or installed as part of the isolation 

process to maintain security of the isolation. 

¶ Out of Service Tag: designed to be places on unserviceable equipment to ensure the protection 

and non-authorized used.  Information to be included on the tag 

ü Name 

ü Department 

ü Date & Time 

ü The reason why the item is out of service 
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¶ Danger Tag (Do not Operate Tag):  card or sign which is attached to the lockout or isolation 

device which provide information about the isolation to others at the workplace. Information to 

be included on the tag: 

ü LƴŘƛǾƛŘǳŀƭΩǎ bŀƳe Applying the Isolation Device 

ü Equipment Identification Number 

ü Reason the Energy Isolation Device has been applied. 

ü Work Permit No 

ü Signature and date the Energy Isolation Lock was applied 

 

2.2.2.13.5.1 Energy Isolation Procedures 

Steps of safe energy isolation must be followed by the isolator and working team.  

¶ Powered equipment requiring energy isolation must perform an initial evaluation of the 

equipment to identify potential exposures which must be isolated before working.  

¶ All effected custodian must notify prior to isolation of equipment.  

¶ Applying of energy isolation lockout and Danger Tag must be attached. Lockout is a method of 

mechanically, electrically and pneumatic isolating plant or equipment used or operated by 

utilizing the following: 

ü Three Padlocks (To be with the isolator electrical or mechanical engineer, permit 

holder & HSS officer / Port Control Officer)   

ü Specific lockout devices  

ü Removal of the keys  

ü Removal of switches or fuses.  

¶ After effective energy isolation completed clearance to allowing the work will be given as it 

requested in the permit to work.   

 

2.2.2.13.5.2 Energy De-Isolation Procedure 

Safe energy de-isolation must be followed by the isolator and working team.  

¶ Completed work on the isolated equipment team will inform on duty isolator & area authority. 

¶ Isolator will verify that no one is still working on the equipment, all tools and maintenance 

equipment have been removed from the area and all guards have been returned in place.  

¶ Isolation devices and danger tag will be remove from the equipment by isolator.   

¶ The person(s) doing the work will re-energize the circuit, as applicable, to verify the equipment is 

operational while the operator is in attendance. 

 

2.2.2.13.6 Lifting & Hoisting  

This procedure shall be applied to any lifting activities carried under Permit to Work. Where the operations 

carried out by PDC, contractors or third party. To ensure safe and efficient lifting operation and controlling 

risks.   
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ω Refer to Safety Rules for Contractor section 7.5, 7.6, 7.7 & 7.8 all mentioned requirement shall be 

applied & followed.  

ω Pre-work lifting plan with required measurements to be prepared to ensure safe operations. 

 

2.2.2.13.7 Vehicle / Equipment Entry 

Minimize and control the entry of vehicles or other motorized equipment into the terminal and areas that 

may contain hazards is required.  Areas which may include storage of flammables and dangerous goods, 

overhead lines, buried services and obstruction with terminal mobile equipment.  Requirement and 

precaution shall be followed for vehicles entry.  These precautions include: 

¶ Minimize the number of vehicles within work areas where the permit to work is required. 

¶ Area Authority in control of vehicle and equipment entry and movement into an area begins with 

permit request within working area only.   

¶ Certified and licensed vehicles and equipment only allowed to be access and operated. Vehicle 

should be barred from entry if the certificate is expired. 

¶ Certified and licensed operator only allowed to access and operate the equipment.  

¶ Safety distance of 10 meters at least to be maintain between the vehicle and working area under 

Class A / Hot Work Permit.   

¶ The driver must remain with the vehicle at all times when it is in a hazardous area. The driver 

must be wearing the proper PPE required for the area. 

 

2.2.2.13.8 Aboard Vessel Painting & Repairing  

Aboard vessel painting work with prior cleaning or surface treatment will involve risk to the environment, 

to the water surface and atmosphere. There are three risk zones determined by the place of execution of 

the work aboard the vessel, ship side, deck & accommodation/ superstructure.   

2.2.2.13.8.1 Aboard Vessel Painting General Safety Precaution  

¶ Applicant shall consult the environmental engineer before work execution and address all safety 

measures precaution.  If the required measures cannot have met work will be stopped.  

¶ Material Safety Data Sheet (MSDS) of all products to be used shall be provided in advance to the 

port authority.   

¶ The work shall be carried out using techniques that cause no environment pollution / as little as 

possible to air, water, soil and sediment.  Appropriate preventive measures shall be taken 

according to the rules of due care.  

¶ All necessary means of intervention such as absorption materials, over pack drums, oil spill boom 

etc. must be standby for any emergency. 

¶ The toxicity of the paint & solvent contain must be kept as low as possible and free of coal tar.  

¶ In spite of the implementation of the aforesaid environmental precaution the work give rise to 

the dispersion of pollutants as a result of the prevailing weather conditions. The work shall be 

stopped as soon as dispersion sets in and the pollutants can no longer be recovered or captured.  
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¶ The work area must be thoroughly cleaned at the end of the work.  

¶ All waste disposal shall be according to the port procedures.   

 

2.2.2.13.8.2 Aboard Vessel Repairing  

This apply only to the vessel and floating structures that not permanently connected to the 

landside.  maintenance activities including mechanical, electrical, hot work & cleaning to be 

carried out with full safety precautions.   

 

 Aboard Vessel Repairing General Safety Precaution 

¶ Any maintenance activities shall be carried out with consultant and approval from HSSE / 

Environment Department. All required measurement shall be met, if not work cannot be started.   

¶ Work shall be carried out with techniques that control or cause as little pollution as possible to 

the environment. 

¶ All equipment to be used must be in good working order, certified and inspected before work.   

¶ The working area to be cleaned after work completion. 

¶  All waste shall be stored & disposal as per port rules.   

 

2.2.2.13.9 Diving Operation  

Condition for diving operations including inspection & repairing on terminals quay walls, vessels and 

floating structures below the waterline.  

2.2.2.13.9.1 Diving Operations General Safety Requirements  

¶ Scope of work shall be approved by the Harbour Master office.  

¶ Weather conditions shall be acceptable to carry out the diving operations (Currents, visibility, 

wind speed, temperature and other natural hazards).  

¶ For the night diving operations divers shall be provided with flashing light for easy identification.  

¶ Ensuring that all divers are qualified (medically fit & licensed) to dive in the mode being used 

and trained on the tasks to be performed during the operation 

¶ At minimum diving crew shall contain one diver, Safety diver (standby) & superintendent who 

will acts as surface assistant.   

¶ Means of communication between diver and surface shall be available & agreed.  

¶ Emergency response and evacuation contacts and telephone numbers shall be agreed.   

¶ Emergency equipment such first aid kit & Emergency oxygen delivery shall be available.  

¶ A safety pickup boat must be available. 

¶ SCUBA (Self Contained Underwater Breathing Apparatus) going to be use shall be certified.  

¶ SCUBA shall be inspected before start the operation to ensure safe operations.  
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2.2.2.13.10 .   Hazardous / Hydrocarbon Areas 

 

Hazardous, hydrocarbon zone areas are locations vessel on bored or within the terminal where explosive 

atmosphere could be present:   

Zone 0: 

¶ Crude oil & gas carrier tanks. 

¶ On vessel and terminal fuel pipe lines. 

¶ Terminal fuel tanks. 

¶ Bunker carrier.    

¶ Stored IMDG on cargo vessel and terminal. 

Hot permit to work cannot be issued unless its confirmed it free & safe. Safety precaution as mentioned 

on sections 4.1.1 & 4.1.2 

Zone 1:  

¶ On deck / less than 500mm from crude oil & gas carrier tanks.  

¶ Less than 500mm from vessel and terminal fuel pipe lines.  

¶ Less than 500mm from bunker carrier Terminal fuel tanks. 

¶ Less than 500mm Stored IMDG on cargo vessel and terminal. 

Permit to work can be issued after complete gas free inspection and set required safety precautions as 

mentioned on sections 4.1.1 & 4.1.2 

Zone 2:  

¶ Areas between 500mm 1000mm from crude oil & gas carrier tanks, fuel pipe lines.  

¶ Areas between 500mm 1000mm bunker carrier, terminal fuel tanks & Stored IMDG 

Permit to work can be issued after complete gas free inspection and set required safety precautions as 

mentioned on sections 4.1.1 & 4.1.2 

 

Non-hazardous Area: 

Area where hydrocarbon not likely to present at the normal operations: 

¶ Administration, recreation or accommodation buildings. 

¶ Work by electrical personnel in electrical switching stations and on power distribution systems 

¶ Maintenance workshop, long-term permit issued after sitting required safety precaution. 

Permit to work can be issued after complete site inspection and set required safety precautions as 

mentioned on sections 4.1.1 & 4.1.2 

 

 

 

 

 



  Port Instructions 

30 | P a g e  M A R _ 0 8 0 _ 0 0 2 _ 0 01  
 

 

2.2.2.13.11 .   Processing of PTW 

Permit to Work must be followed by PDC and contractors for non-routine activities to ensure they are 

conducting the work in a safe manner.  Steps to be taken in the raising and processing of PTW can be 

broadly grouped into 3 Job Categories and are described: 

¶ Job Preparation 

¶ Job Execution 

¶ Job Completion 

 

2.2.2.13.11.1 Job Preparation 

Permit applicant must fill the permit to work request form with the required certification in accordance 

to the work going to be carried out. All safety precaution as per the request form and certification shall 

be in place before issuing the permit to work by HSS Officer or Port Control Officer. 

2.2.2.13.11.2 General requirement for permit to work.  

1. Scope of work including: 

¶ Work Location, working area shall clearly mention on the PTW such commercial key, 

ǎƘƛǇǎ ƴŀƳŜΣ ŜǘŎΦΧΦ  

¶ Number of Employees required working under PTW.  

¶ Work Type: for the planned work terminal management shall be informed 72 hours for 

hot work permit & 48 hours for cold work permit. Unplanned work can be accepted by 

the terminal management once all safety requirement has been provided. 

¶ Department / Company / Vessel: Name shall be clearly mention once the work going to 

be carried by PDC personal. If the work going to be carried out by third party name of the 

company or vessel shall be mentioned.  

¶ Vehicles Enter Required: if yes the number and type of the vehicles shall be clearly 

mentioned. 

¶  Date OF Issue: Both types of Permit Cold /Hot valid for 14 days.  

¶ Associated Permit to work:  To be used if the work take more than 14 days or the agreed 

timing, old permit number to be mentioned as reference. This box not mandatory to be 

fill only once required.  

 

2.  Equipment Plant / Working area Check List 

²ƘŜƴ ƛǘΩǎ ǊŜǉǳƛǊŜŘ ǘƘŜ ƭƛǎǘŜŘ ŎŜǊǘƛŦƛŎŀǘƛƻƴ ǎƘŀƭƭ ōŜ ŦƻƭƭƻǿŜŘΣ ŦƛƭƭŜŘ ŀƴŘ ŀǘǘŀŎƘŜŘ ǿƛǘƘ ǘƘŜ tŜǊƳƛǘ ǘƻ 

work system. Certification and Isolation tag number to be included in all permits.  

¶ Confined Space Entry Certification   

¶ Fuel Handling Certification 

¶ General Lifting and Rigging Certification 

¶ Electrical Isolation Tag 
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¶ Mechanical Isolation Tag  

¶ Excavation Certification 

¶ Scaffolding / Working At Height Certification 

¶ Toolbox Talk Card,  

  Note: Toolbox Talk Card mandatory to be conducted daily and to be attached with all 

permits.  

 

3. Gas testing to be conducted before confined space entry & hazardous areas. For gas testing and 

working limits refer to paragraphs 4.4.3, 4.4.4 & 4.4.5.  

4. Isolation: If electrical or mechanical isolation required under PTW safety requirements to be 

applied and followed by responsible parties using the correct methods.   

5. Extension validity (7 Days as Maximum): if the work take more than two weeks as agreed 

responsible supervisor can extend the permit one more week.  In case the work process 

required more time after extension new PTW shall be raised and the current permit number to 

be mention in section #1 scope of work (Associated permit No) as reference.  

6. Hazardous area classification shall be justified and site the required safety precaution.  

7. General safety requirements that must be checked live before issuing the permit to work.  

8. Authorization by HSS Officer or Port Control Officer. Once all safety requirements have been put 

in place and quality check for the attached documents carried out the responsible supervisor can 

approve the permit to work.   

9. Acceptance by Permit holder: Once the permit to work approved permit holder will accept and 

strictly follow all the required safety precaution until full work completed.   

 

2.2.2.13.11.3 Job Execution 

        Out of the three copies of PTW the original copy (White copy) shall be with the permit 

authorizer. Yellow copy shall be given to PDC area authority or client representative, for the green 

copy to be given to the permit holder. During the progress of the job, the Permit Holder changes 

out, he shall brief the in-coming Permit Holder on the full requirements of the job, the required 

precautions and the current job status.  

10. Day Validation by Area Authority: Permit holder cannot start the job until the validation taken 

from the area authority (PDC representative) who is in direct supervision of the work.  Permit shall 

remain valid for 12 hours of daily permit authorizer shift only.  
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2.2.2.13.11.4 Job Completion 

       11.   Permit completion can only be achieved when the job or task is, completed, suspended or 

cancelled. Based on completion the job permit holder & area authority shall confirm the following 

before closing the permit: 

¶ Working location fully inspected and leaved with good housekeeping.  

¶ All necessary tested carried out and permit to work authorizer confirm his satisfactory 

about the job.   

¶ Electrical / Mechanical de-isolation shall be completed and all equipment and fully 

operated before closing the permit   

Permit is also considered cancelled or suspended under the following conditions:  

¶ Time specified on permit is over 

¶ Cancelled by PDC Representative 

¶ The work is complete. 

¶ During the progress of the job, any alarm actuates /Emergency  

¶ Change occurs against specified plan activities as per TRIC or job safety analysis during 

the job. 

¶ During the progress of the job, a new hazard is noticed. 

¶ During the progress of the job, an incident occurs. 

¶ Work is to be suspended when spares required to repair equipment are not available. 

¶ Work is to be suspended when its conflict with other activities  

 

2.2.2.13.12 .    Long- Term Permit  

PDC & contractors who regularly carry out at their own concessions site / in their own workshops. Shall 

request a long-term permit from the Harbor Master. It can be requested for a period to be determined 

by the applicant, which not exceed 1 year.  

¶ If the long-term permit to be extended a new requested for renewal shall be submitted one 

month prior to the expiry. 

¶ A long-term permit valid only for the performance of the above-mentioned activities at the 

concession site or workshop. 

¶ No activities to be performed on the front quay or jetty or on vessels moored at quays or jetties 

of the relevant concession.  

 

2.2.2.13.12.1 General Requirement for Obtaining a long-term permit.  

¶ Attach the location plan / layout showing the hot work area.  

¶ Submit internal safety procedure including hot work operation.  

¶ Environment permit from the relevant parties. 

¶ Attach emergency response plan.  
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¶ Civil Defense Approval.   

 

2.2.2.13.13 . Permit to Work & Certifications Forms  

1. Class A / Hot Work Permit  
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2. Class B / Cold Work Permit 
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3. Job Safety Analysis 

 

 
 

 

4. Toolbox Talk 

 

 

 

 

 

 

 

 

 

 



  Port Instructions 

36 | P a g e  M A R _ 0 8 0 _ 0 0 2 _ 0 01  
 

 

 

5. Confined Space Entry Certification 

 

 

 

Confined Space Entry Certification 
 
Certificate No: 
0000000 

Section #1 Applicant By Permit Holder  

 Name: ____________________ Location: ___________________ PTW NO: __________  Hot  Cold  

Contractor: __________________ Issue Date: __________________ Expiry Date: ___________________ 

Location / Equipment to Be Entered: _______________________________________________________ 

Isolation TOLO Required :   Electrical  Mechanical  N.A 

Section # 2 Safety Precaution Check List  

 Items to be checked Yes No N.A 

1 Equipment has be isolated from all sources of electrical & mechanical energy     

2 Are confined spaces thoroughly emptied of any corrosive or hazardous substances, 
such as acids, caustics or asbestos before entry 

   

3 Are all lines to a confined space, containing inert, toxic, flammable, or corrosive 
materials valves off and blanked or disconnected and separated before entry. 

   

4 All electrical equipment explosion-proof    

5 SCBAs available for entry and standby persons    

6 Adequate access and escape routes are provide     

7  Air moving equipment installed and operational     

8 All job required PPEs identified      

9 Rescue plane has been agreed with permit holder & and discuss with personal 
entering the confined space 

   

10 Is the standby employee appropriately trained and equipped to handle an 
emergency 

   

Section # 3 Gas Testing / Before Entering to Confined Space at The First Time  

Gas  Entry Limit 
Without BA   

Rustle  

Oxygen  20 ς 21 %  

Hydrocarbons LEL  2 %  

Hydrogen Sulfide 
H2S  

10ppm   

CO2 35 ppm  

Section#4 Acceptance Of Permit by Holder 

I confirm that will comply with the all safety requirement set in this permit  
Name: _______________________ Date: _______________________ Signature: __________________ 
 

Section #5 authorization To enter Confined Space / by area authority   
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I confirm that all the safety precaution requirement has been covered accordingly. Therefore, permission 
is hereby granted to enter above confined space. 
Name:_______________________ Date:_________________________  Signature___________________ 

 

Section# 6 Additional Gas Test Record ( To be Updated Every 2 Hours Cold Permit / 1 Hour Hot Permit)  

 
Date  

 
Time  

Result Of The Gas test Gas Tester 
Signature Oxygen Hydrocarbons H2S CO 

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

Section# 7 Personal Entry Record ( To Be Signed by the Personal Entering & Exit the confined Space)  

Date Name  Time In  Signature  Time Out  Signature  
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6. General Lifting and Rigging Checklist   
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7. Scaffolding / Working at Height Certificate. 

 

 

Port Of Duqm 
Scaffolding Inspection Certificate 

 
Certificate NO: 0000 

Location   Permit To Work No   

Type Of Scaffolding :  Purpose Of Work   

PTW Holder   Department / Third Party   

 Section # 1 Preparation Check List  

 APPENDIX A - Scaffold structure Yes No N.A Comments 

1 Hand Rails in Place (Approximately 42 inch Or 107 cm)?     

2 Middle Rail In Place (Approximately 21 inch or 54 cm)?     

3 Toe Board in Place? (Minimum 6inch or 16 cm)?     

4 Bases / footing placed and secured?      

5 Ladders secured at the angle having minimum 1-4 Ratio?     

6 Ladder hand Rail at least 12 inch above top deck?      

7 Are scaffolding couplings secured and right side up?      

8 Is scaffolding secured to adjacent fixed structure?      

9 Does the scaffold have the required number of working 
platforms? (Wooden only)  

    

10 Are catch platforms correctly positioned?     

11 Are the platforms correctly constructed?     

12 Is there safe entry and exit to every scaffold platform?     

 APPENDIX B - Scaffold Vicinity Yes No N.A Comments 

13 Overhead electrical line safe guard provided      

14 Moving vehicle guard has been provided      

15 Is scaffold erected in safe distance away from trenches or 
excavation 

    

 APPENDIX  C ς Safety Requirement  Yes No N.A Comments 

16 Safety harness / Life line provided for all personal?     

17 Weekly Inspection Tags Provided      

18 Full PPE provided for the descried job      

 APPENDIX D - Mobile scaffolds Yes No N.A Comments 

19 Is the supporting surface hard and flat?     

20 Is the area of operation free of overhead electric lines and 
other hazards 

    

21 Are the castor wheel locks in working order? They should be 
locked at all times, except during movement of the scaffold. 

    

 See Back Of The Certificate For Checklist References  
Other Precautions:  
 
 

Section # 2 Issue   

 I the Competent person have supervised the contraction of scaffolding according to PDC guidance   

Name  Date   Occupation   Signature  

I The area authority have checked all the safety requirement of scaffolding and authorized the preforming the work 
according to PDC guidance   

Name  Date   Occupation   Signature  

Section # 3 Cancellation  
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I The Competent person declare that working area have been left safe & clean according to PDC guidance  

Name  Date   Occupation   Signature  

I the area authority declare working area have been left safe & clean according to PDC guidance 

Name  Date   Occupation   Signature  
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8. Excavation Certificate 

                                  EXCAVATION CERTIFICATE                                                  Certificate No: 0000 

SECTION # 1 APPLICATION  

Job Description  Location   

Company / 
Department  

 PTW Holder 
Name 

  
PTW NO  

 

Issue Date  Expiry Date  Signed:  

SECTION # 2 EXCAVATION DETAILS  

Ground / Soil Classification   Excavation Depth   

Excavation Width   Excavation Length   

SECTION # 3 UNDERGROUND SERVICES  DETAILS / CHECK WITH AREA AUTHORITY FOR ANY BURIED  SERVICES  

Buried Services Remarks / Details 

Electrical   

Pipelines   

Telecoms   

Instruments   

SECTION # 4 EXCAVATION GENERAL CHECKLIST  Yes No N.A 

All safety sings , warning barriers & lights in place     

Required equipment and tools safe and suitable for the job    

Are all personal qualified and trained to carry out the job safely     

Buried services switch and valves clearly identified     

Are buried services power disconnected / Isolation required for the current job       

Team work aware of the buried service     

Are emergency plan in place     

Other Safety Precaution 
required  

 

Other Safety Equipment 
Required   

 

SECTION # 5 AUTHORIZATION   

I have verified the above information and ensured that necessary precautions have been taken & it safe to carry 
out the work as defined.  
 
Name:_____________________ Occupation:_________________ Date: _____________ Signature:____________ 

SECTION # 6 WORK HANDOVER / CANCELLATION  

I confirm that the work has been completed accordingly. Checked by me and working area left in safe and tidy 
condition 
 
Name:_____________________ Occupation:_________________ Date: _____________ Signature:____________ 
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9. Hot Work Aboard Vessel Request 

 

Vessel Name:   On Vessel Location:  
Date:   Work Description:    
Work to be performed by:  Vessel Crew       Terminal         Third Party 

 

Port of Duqm SOAC has the intention to, aboard the abovementioned vessel at the abovementioned date to preform hot work 

operation. 

For the performance of these activities and get approved of Permit to Work. The master of said vessel understands that the 

following measures need to be undertaken and confirm that these measures are in place.  

1. The location of the dangerous goods to be verified and in case of necessity stopping the works or removing goods to 

comply with rule 9 here under. 

2. Before, during and after inspection of the adjacent compartment. 

3. No works on pipes in connections with fuel tanks. 

4. No dissemination of sparks on the quay side or on other vessel. 

5. No works above open spaces. 

6. Cargoes to be protected by fireproof blankets. 

7. No hot work on common bulkheads of compartments where flammable dangerous goods or gases are stowed. 

8. Gas detection certificate needed by certified surveyor. 

9. Allowed at min 50m distance or with one compartment between the works and the dangerous goods. 

10. No hot work allowed when tanker vessels are berthed less then safe distance of the place of work. 

11. Works allowed after inspection of the Port Safety Officer or Port Control Officer. 

12. Not allowed during loading or unloading operations unless the works are part of the cargo operations. 

13. Not in the vicinity of cargo operations. 

14. Approval of the concession holder is necessary 

15. Signalization of the working area needed. 

16. Work space to be protected by welding screens. 

17. Waste to be handled following Port Policy. 

18. Depending the weather conditions, the works to be suspended if the prevention of pollution cannot be guaranteed 

anymore. 

19. Making sure that firefighting materials are present in the vicinity of the working area.  

20. Appointed fire risk watchman is present for supervision of the work regarding such risk as well checking of the work 

area, after the work completed in this regards.  

21. Indicating before start of the activities the position of the fuel tanks and other no hot work areas. 

Any & all activities regarding the above performed by vessel or Port of Duqm team. Shall be performed in consultation with and 

under the instructions of the side vessel.  

After confirmation that above listed measures are in place by the vessel terminal HSSE Officer or Port Control Officer will issue 

the Hot Work Permit in accordance. 

 

For approval of the above: 

Vessel interest:                                                                                                                                        Port of Duqm Interest: 
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After completion of the abovementioned activities, said vessel confirms that these activities have been performed according to 

its instruction and under its supervision, and to its entire satisfaction that the performed activities are adequate for their 

purpose.  

 

For vessel approval & interest:     

 

10. Hot Work On Terminal Request. 

 

Berth No   Location:  
Date:   Work Description:    
Work to be performed by:  Terminal          Contractor       Third PartyΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ 

 

For the performance of these activities and get approved of Permit to Work. The Applicant shall understand that the following 

measures need to be undertaken and confirm that these measures are in place.  

1. Used only approved equipment with good condition and follow up manufacture instructions.   

2. Approved PPE such as face shield, hearing protection, leather apron, leather hand gloves and respiratory protection 

mandatory to be used.   

3. Check the locations of fire hoses and fire hydrants and ensure you are familiar with their use. 

4. Remove all flammable & combustible materials from the area.   

5. Stop work periodically and check the working area and adjacent rooms for fire or smoldering materials. 

6. Thoroughly check the working area to ensure its clear from fire hazards after work is completed 

7. The location of dangerous goods to be verified and in case of necessity stopping the works or removing goods.   

8. Before, during and after inspection of the adjacent compartment. 

9. No works on pipes in connections with fuel tanks. 

10. No dissemination of sparks on vessel. 

11. Gas detection certificate needed by certified surveyor. 

12. Allowed at min 50m distance between the works area and the dangerous goods. 

13. Allowed at min 50m distance between the work area and bunker carrier.  

14. Works allowed after inspection of the Port Safety Officer or Port Control Officer. 

15. Not allowed during loading or unloading operations unless the works are part of the cargo operations. 

16. Signalization & barricading of the working area needed.  

17. Waste to be handled according to port producers.  

18. Hot work shall not conflict with other operation or movement of port machinery.   

19. Depending the weather conditions, the works to be suspended if the prevention of pollution cannot be guaranteed 

anymore. 

20. Making sure that firefighting materials are present in the vicinity of the working area.  

21. Appointed fire risk watchman is present for supervision of the work regarding such risk as well checking of the work 

area, after the work completed in this regards.  

22. Indicating before start of the activities the position of the fuel tanks and other no hot work areas. 

Any & all activities regarding the above performed by Port of Duqm team, contractor or third party. Shall be performed in 

consultation with and under the instructions of the safety officer for contractor & terminal management.  

After confirmation that above listed measures are in place by the requester terminal HSSE Officer or Port Control Officer will 

issue the Hot Work Permit in accordance. 

 

For approval of the above: 

Applicant interest:                                                                                                                                        Port of Duqm Interest: 
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After completion of the abovementioned activities, Contractor / Port of Duqm confirms that these activities have been 

performed according to its instruction and under its supervision, and to its entire satisfaction that the performed activities are 

adequate for their purpose.  

 

For Applicant approval & interest:     

 

 

11. Diving log 

 

 

                                                                              

 

Diving Log 

Certificate No: 0000 

Section # 1 Scope of Work 

Date   Time    Terminal   

Berth No   
 No of 
Divers   

  
No OF 
SCUBA 

  

Company / Dept.    PTW NO   

Work Description    

Section # 2 General Safety Precaution Check List 
Ye
s 

N
o 

All divers aware of the scope of work going to be carried out (Risks & Safety Precaution 
Required)      

Means of communication between diver and surface available & agreed     

Standby diver available       

Weather conditions acceptable & safe to carry out the work  
    

Enough supply of oxygen available with the diving crew      

 
All SCUBA has been inspected and safe to be used      

All divers provided with self-flashing light      

Emergency evacuation,  contacts and telephone numbers agreed     

Emergency equipment such first aid kit & Emergency oxygen delivery made available.  
    

Light sufficient for the night operations / working area     
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Safety pickup boat made available     

Section # 3 Acceptance Of Permit by Holder 

I confirm that will comply with the all safety requirement set in this permit  

Name:    Date    
Signatur

e   

Section # 4 authorization to start diving operation by HSS Officer / Port Control Officer    

I confirm that all the safety precaution requirement has been covered accordingly. Therefore 
permission is hereby granted to enter above  diving operation . 

Name:    Date    
Signatur

e   

          

          

          

          

          

          
Section# 5 Personal Diving Record (To Be 

filled by the stand by Diver)                   

Date   
Nam

e    
Time 

In    
Time 
Out        

Date   
Nam

e    
Time 

In    
Time 
Out        

Date   
Nam

e    
Time 

In    
Time 
Out        

Date   
Nam

e    
Time 

In    
Time 
Out        

Date   
Nam

e    
Time 

In    
Time 
Out        

Date   
Nam

e    
Time 

In    
Time 
Out        

Date   
Nam

e    
Time 

In    
Time 
Out        

Date   
Nam

e    
Time 

In    
Time 
Out        

Date   
Nam

e    
Time 

In    
Time 
Out        

Date   
Nam

e    
Time 

In    
Time 
Out        

Date   
Nam

e    
Time 

In    
Time 
Out        
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Date   
Nam

e    
Time 

In    
Time 
Out        

 

 

2.2.3 Fines and penalties 
Without prejudice to any other severe penalty stipulated in Oman Laws, the following fines shall be 

applied in case of any of the violations below. In addition, the violator shall bear the expenses and costs 

of the damages incurred because of the violation. 

A fine not exceeding RO. 500 in case of any violation of these rules and regulations. 

A fine not exceeding RO. 1000 in case of violation of the rules stipulated in sections 2.9, 2.10, 3.1.1, 3.1.2. 
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2.3 Port organization 

2.3.1 Port Authority 

2.3.1.1 Port services to Vessels 

2.3.1.2 Port services to cargoes 

2.3.1.3 Safety and security, emergency response 

2.3.1.4 Maintenance 

2.3.1.5 Supporting services 

2.3.1.6  ά[ŀƴŘƭƻǊŘέ ŦǳƴŎǘƛƻƴ ƻŦ ǇƻǊǘ ƭŀƴŘ ŀǊŜŀ 

2.3.1.7 Third party services 

2.3.1.7.1 Common Facilities 

2.3.1.7.2 Essential Services 

2.3.1.7.3 General Logistics Services 

2.3.2 Harbour Master  

2.3.3 Master of the Vessel or dhow  

2.3.4 Vessel Traffic Services 

2.3.5 Shipping Agents at the Port 

2.3.5.1 Shipping Agent registration form 
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